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The CHS Library/Media center is open from 7:00 a.m. to 3:30 p.m. daily for students and 
teachers to use for research, reading, information gathering, exploring, or browsing either in 
scheduled class groups or individually. 
 
Usage 
In order for our library to serve all students, we ask that you do the following: 

1. Sign in and out, 
2. Present a note from a teacher when entering during class time, 
3. Work quietly, 
4. Refrain from eating or drinking, and 
5. Leave furniture in proper position. 

 
Circulation 
In order for our printed work to serve all students, we ask that you do the following: 

1. Sign the book card with your name and your homeroom teacher’s name, 
2. Check out books for your use only, 
3. Return books within a two week period, 
4. Limit book selections to three, 
5. Use magazines in the library only (copies .10), and 
6. Limit reference book usage to the library only. 

 
Fines and Overdue Books 
It is important that books be returned to the library immediately upon completion.  This 
ensures other students the opportunity to use the books.  The following guidelines will be used 
concerning overdue books. 

1. Each student is responsible for his/her overdue books. 
2. A fine of ten cents per school day will be charged. 
3. It is the responsibility of the student to return all materials promptly.  
4. Students who do not pay overdue fines and/or return overdue books in a timely manner 

will be put on a restricted status and will not be allowed to check out any books until 
their obligation has been cleared. 

 
Printing 

1. Regular printing is .10 per page.  
2. Pictures cost .25 per page. 
3. Other items that must be copied will be .25 per page.  

 
Textbooks 

1. All textbooks are checked out through the library and should be returned to the library, 
not the teacher.  
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2. Students are responsible for all textbooks checked out to them and they should be 
returned unchanged.  

3. Any textbooks determined to be damaged must be paid for by the student.  
4. Students are not allowed to get new textbooks if they have not returned textbooks or 

owe for damages. Students must make an effort to begin to pay for lost/damaged 
textbooks in order to get new textbooks.  

5. Any problems should be referred to the librarians. 


